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JOB DESCRIPTION – duties for:
Youth Work For All Clubs and Volunteers Coordinator

 (Youth Work Ireland)     

Job Title:             	Youth Work For All Clubs and Volunteers Coordinator

Links to: 	Youth Work Ireland Member Services, Partner organisations, Head of Clubs and Programmes, Head of Information and Inclusion, Head of Finance
                              
Timescale:	Dec 2024 – January 2026 - fixed term contract

Location: 	To be agreed

Project: 	Youth Club and Volunteer Activation Fund

Funder:	DCEDIY Youth Club and Volunteer Activation Fund

Hours:            	35 hours per week

Responsible to:   	Head of Youth Work Practice and Strategy 
Salary:	Point 5 Development 2 Grade €58,661.25

Description of Project 
The key objective of the Volunteer Activation Fund is to increase capacity in the youth sector through increasing the overall number of volunteers taking part in the sector, increasing the number of volunteer-led youth clubs across the State, and enhancing organisations’ ability to support volunteers. 
The Fund is intended to support initiatives that will deliver on this objective, including initiatives focused on:
Recruiting and supporting new volunteers;
Establishing new volunteer-led clubs;
Encouraging young people to volunteer;Retaining volunteers;
Developing training materials (including making resources available online); and
Promote and facilitate regional and national networking of volunteers and young people  to surface and support best practice in supporting volunteers

In line with the stated fund objectives, this role will support the development of additional youth clubs and youth club volunteers by working with volunteers, youth club support staff, and youth workers who interact with clubs. New resources, promotion campaigns and electronic infrastructure will be developed. Training and direct support will be delivered to youth work staff and volunteers. Volunteers, club workers and youth workers will be engaged in identifying needs and in the co-design of resources. Particular attention will be given to underserved geographic areas, growing areas of club development such as clubs for young people with additional needs and emerging topics such as climate justice.


Job Responsibilities

The roles & responsibilities include:

· Working with the Youth Work Ireland membership to contribute to our goal of ensuring all young people have access to a youth club support / services in their community,
· Work with Youth Work Ireland Member Services to support the recruitment, training, retention and recognition of volunteering in our clubs and programmes.
· Coordinating all aspects of Youth Work Ireland's targets and deliverables (as per below).
· Partnership contribution, participation and development within Youth Work Ireland, the broader consortium and in communities where work is delivered.
· Monitoring and reporting on project targets and impact.
· Financial monitoring and reporting, including quarterly forecasts and reconciliations.
· Lead the development and delivery of all communications & promotion/publicity.
· Develop materials and supports to support volunteers and youth clubs.

Project targets and deliverables

The Coordinator will:

1. . Assist Head of Youth Work Practice with club start up research to identify supports needed to ensure interested volunteers can start and affiliate a youth club. 
2. Assist the Head of Information and Inclusion in the co-design and provision of electronic infrastructure to assist with start-up, affiliation and running of youth clubs as per above. 
3. Assist the Head of Practice to develop and provide club start up packs and support the development of constitutions for voluntary groups .
4. Assist the Head of Voluntary Clubs and National Programmes with the development and implementation of club Volunteer Promotion, Recruitment and Recognition Campaign.
5.   Assist the Head of Voluntary Clubs and National Programmes with Co design and provision of new packs, programmes and activities supporting preferred activities of club members.
6.      Assist Head of Voluntary Clubs and National Programmes with the implementation of Community of Practice workshops with Club Workers. Likewise, working with the Head of Practice and Head of Information and Inclusion, implement Communities of Practice with other groups or youth workers to ensure clubs and volunteers are integrated into all areas of work. 
7.   Assist Head of Practice to develop support materials around compliance, health and safety, safeguarding, HR, NQSF and Charity Regulator requirements relating to volunteers and clubs. 
Required competencies as per YWI Competency Framework 
· Excellent negotiation skills
· Communications, Oral and Written
· Decision Making, Judgement and Initiative	
· Evaluation and analysis
· Impact and Influence, Role accountability and responsibility	
· Resource Management, Financial responsibility and People responsibility	
· Interpersonal/Teamwork, Human relations skills and Team working
· Critical Thinking, Strategic thinking and Lateral thinking and creativity

Essential Criteria:
· A Professional Qualification, (Level 7 as per the National Framework of Qualifications- www.nfq-qqi.com) in Social Work, Youth and Community Work, Social Care or related Social Science Discipline, Diploma or Degree level. 
· Minimum of 2 years (or equivalent) experience in a (paid and/or voluntary capacity), of direct work with young people in youth work settings.
· Demonstrated experience of maintaining charities governance requirements
· Demonstrated experience of training and resource provision.
· Willingness and availability to work evenings and weekends.
· Evidence of the production of high-quality plans, reports and written material.
· Full driving licence and access to car.

Desirable Criteria:
· A Professional Qualification at level 8 
· Experience of project coordination in a similar setting
· Experience in leading teams.
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